
Return with a Self-Addressed, Stamped Envelope.
Return To Board Office Prior To Start Date:

South Dakota Board of Social Work Examiners
810 N. Main Street, Suite 298 • Spearfish, SD 57783 • 605-642-1600

For Board Use Only:

Approved by_______________Date Approved_______________

Program Number_______________CEU’s_______________or Contact Hours_______________

INSTRUCTIONS

1. Complete the first page of this form and return it to the board office along with an AGENDA OR BROCHURE
or a brief description of the program that includes a time schedule and return either by faxing to 605-722-
1006 or by emailing it to proflic@rushmore.com. If you prefer to mail the form please include a stamped
self-addressed #10 envelope with your submission. A copy of the approved form will be returned to you.

2. Approved programs will be assigned an approval number. This number should appear on all certificates of at-
tendance along with the participant’s name and number of CEU/Contact Hours.

3. Sponsor Organizations, please do not send the board a list of attendees. You are required by law to keep a list
of participants for a minimum of five years.

4. Mark Individual if you are seeking approval of a program but are not the program sponsor. Other attendees
of the program may also use this approval. All attendees need to attach a copy of this approval form to their
certificate of attendance and return with the bi-annual renewal application.

5. If a program is held outside of South Dakota and approved by that states social work licensure board, you do
not need to seek South Dakota approval. The program is considered preapproved for South Dakota as the other
states’ license board has reviewed it. You do not need to complete this form but your attendance certificate from
the program must have the approval of the out of state licensure board printed on it.

6. College courses relating to social work are automatically approved and one semester hour equals 15 contact
hours or 1.5 CEU’s. Please submit an unofficial copy of your transcript with the course highlighted and
send with your renewal application. You do not need to complete this form.

Check One: nn Sponsor Organization    nn  Individual
nn  Out of State not approved by that states Social Work licensure board

Contact Name_______________________________________________________________________________

Organization (if applicable)____________________________________________________________________

Address ____________________________________________________________________________________
(Street or PO Box)
____________________________________________________________________________________
City State Zip
______(________)_______________________             ______(________)_______________________
Telephone Number Return Fax Number

Type of Program:
nn Conference nn Workshop nn In-Service Training nn Independent Study
nn Electronic/Internet Course nn **Completion of College Course Related to Social Work
*Preparation of nn Published Social Work Paper

nn of in-service training workshop or seminar
nn of social work paper for professional meeting
nn of academic social work course

Program Title_______________________________________________________________________________

Presented By________________________________________________________________________________
(Name of Company, University, Hospital, etc.)

Program Start Date______________________________ End Date_____________________________________

Program Location____________________________________________________________________________
(City) (State)

Evaluation Method:___________________________________________________________________________

Number of CEU’s Requested__________ or Contact Hours requested_____________________
Note: one CEU equals 10 contact hours; do not include registration or lunch or dinner breaks.You may include
a 15 minute break for every 4 hours of instruction.
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